
Final version September 2018 

 

Chair of Trustees 

Job description and person specification 

Summary 

The Chair of Trustees is the most senior non-executive role at Kidscape and plays an essential 
role in ensuring the effective functioning of the charity. 

The main roles of the Chair at Kidscape are: 

 being a trustee of the charity and chairing meetings of Kidscape’s board of trustees 
(currently nine trustees) 

 supporting and supervising the CEO on behalf of trustees 

 leading the development of the board of trustees 

 acting as a member of the charity’s General Purposes Committee which takes decisions 
(by phone or by email) on urgent matters between regular board meetings 

The Chair additionally plays a part in representing Kidscape externally, but this is not currently a 
significant part of the role. 

Renumeration The role of Chair of Trustees is not remunerated.  Expenses for travel are 
provided. 

Location  Kidscape, 2 Grosvenor Gardens, London, SW1W 0DH 

Commitment 4 Board meetings per year (held in central London, during the working 
day) plus approximately 2 days per month, though sometimes more time 
may be required.  It is important that the Chair is able to be available to 
the CEO by phone or email. 

 
Main responsibilities of the Chair of Trustees 

Being a trustee of the charity and chairing meetings of Kidscape’s board of trustees  

As a trustee of the charity, the Chair fulfils all the duties, obligations and responsibilities of a 
trustee in line with Charity Commission guidance, the relevant Charities Acts and the 
Companies Act. In particular, the Chair: 

 Leads trustees in providing effective governance over the charity 

 Chairs and facilitate meetings of trustees, ensuring that the board functions well  

 Provides leadership to trustees in their roles of setting the overall strategy of Kidscape, 
monitoring the impact of the charity and shaping and approving its policies 

 Ensures (with the Treasurer and CEO) that the organisation’s finances are prudently and 
systematically accounted for, audited and publicly available 
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 Develops (with the CEO) appropriate agendas for meetings and monitors that decisions 
taken at meetings are implemented 

 Monitors and comments on progress of the annual plan, budget and overall strategic 
plan 

 Sits on appointment panels as required 

 Acts as final stage adjudicator for disciplinary and grievance procedures if required 

Supporting and supervising the CEO on behalf of trustees 

The Chair plays an essential role in acting as a channel of communication between trustees and 

colleagues, especially the CEO.  At Kidscape, the Chair: 

 Liaises regularly with the CEO to overview Kidscape’s affairs and provide support as 
appropriate 

 Supports, monitors and reviews the work of the CEO, including conducting an annual 
appraisal 

Leading the development of the board of trustees 

The Chair works closely with the CEO and trustees to ensure we maintain the right overall 
board composition and that the board of trustees is supported in making an effective 
contribution to the charity.  In particular, the Chair: 

 Ensures that the board of trustees annually reviews its structure, role and relationship to 
colleagues and implements agreed changes as necessary 

 Reviews the composition of the board of trustees periodically to ensure appropriate 
skills, experience and diversity 

 Makes recommendations (in close consultation with the CEO and appointed trustees) 
on the recruitment of new trustees  

 Ensures, with the CEO, that all trustees receive appropriate induction, advice, training 
and information relating to their roles 

 Defines and keeps under review selection and performance criteria for trustees 

Acting as a member of the charity’s General Purposes Committee which takes decisions 

(by phone or by email) on urgent matters between regular board meetings 

At Kidscape, we do not expect the Chair to have to take significant or urgent decisions alone.  A 
small committee of trustees consisting of the Chair, Treasurer and two other trustees is 
empowered by the board to take decisions by phone or email as necessary and to report these 
decisions promptly to the board of trustees.    

External representation 

This is not at present a significant part of the role of Chair at Kidscape.  Nevertheless, from time 
it time it is helpful that the Chair: 

 Represents Kidscape at appropriate events, meetings or functions and acts as a 
spokesperson for Kidscape where appropriate 

 Promotes the organisation to a wider audience of potential donors and beneficiaries 
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Person specification - Chair 

We encourage applications from individuals who have a strong empathy for our vision to ensure 
all children grow up in a world free from bullying and harm. We then look for experience, skills 
and expertise that can contribute to ensuring Kidscape meets its charitable objects and achieves 
the most impact it can, with a willingness and ability to commit time and energy. 

Desirable experience 

 Successful experience of operating within a board in a charitable, public sector or 
commercial organisation 

 Demonstrable experience of building and sustaining relationships with key stakeholders, 
potential funders, and colleagues to achieve organisational objectives 

 A proven track record of sound judgement and effective decision making 

 A history of impartiality, fairness and the ability to respect confidences 

 A track record of commitment to promoting equality and diversity 

Knowledge, skills and understanding 

 Commitment to the vision and mission of Kidscape and a willingness to devote the 
necessary time and effort 

 Strong leadership skills, tact and diplomacy. Willingness to speak one’s mind and listen 
to the views of others. 

 Track record of working effectively as a team member  

 Can be available to the CEO, staff and fellow trustees for advice and support 

 Good, independent judgement, charisma, creativity and vision 

 An understanding and acceptance of the legal duties, responsibilities and liabilities of 
trusteeship 

 An understanding of the respective roles of the Chair, Trustees and CEO. 

Commitment 

Taking on the role of a trustee of any charity is a significant undertaking.  We would ask that the 
Chair of Trustees commits to: 

 4 board meetings per year, held in the Kidscape office in London SW1W, or in a venue 
nearby (meetings currently last approximately 3 hours, during working hours) 

 Preparing for these meetings in liaison with the CEO and fellow trustees 

 Additional time for advisory tasks throughout the year to support the CEO and others 
(roughly two days a month) 

 A willingness to network and use appropriate contacts to support the efforts of the 
charity including fundraising activities 

 The term of appointment is normally for three years with potential for re-appointment 
for a further three year term subject to approval by the board of trustees 

Legal and organisational 

We require all trustees – including the Chair – to be able to: 

 Affirm that they are not disqualified by law from acting as a trustee 

 Assent to our code of conduct 

 Share our vision and values 


